
Tutor Application Packet

We’re glad that you want to be a tutor! Being a peer tutor can be a challenging and exciting experience. Your commitment and involvement can directly affect another student’s academic success. We value you as a tutor and we will help you to become one of the best peer tutors that you can be.

Thank you in advance for choosing to become a part of our team and for your dedication to education. Please read all of the information in this packet. If you have any questions, contact Amy McDiffett, 1 Johnston, 513-727-3334.
Also, please keep in mind that the last step of the hiring process is to meet with me for a peer tutor training session.

Included in this packet you will find:

•Tutor Application

•Tutor Contract

You will receive the rest of the information you will need including tutor information and tutor tips at the time of the training session.

For comments, concerns, or questions please contact:

Amy McDiffett
Learning Assistance Specialist, Student Services

mcdiffas@muohio.edu

513-727-3334
Peer Tutor Application
Please complete and return to Amy McDiffett in Rm. 1 Johnston Hall.

Name:______________________________________​____   Date:_____________________
Address:_____________________   City:____________________     Zip:_____________
Phone (home):______________   Cell:__________________   Work:________________
SS#:_______-________-________  or   Banner ID#:_____________________________
Miami E-mail:___________________   Semester:  Fall____ Spring____ 20________
May we give your phone number(s) to your assigned client(s)?  Yes____ No____
Please list all the preferred way(s) of being contacted: ________________________
List the courses that you wish to tutor:

	COURSE
	GRADE RECEIVED
	INSTRUCTOR

	
	
	

	
	
	

	
	
	


Please list all of the times that you are available to tutor:

	Monday:

	Tuesday:

	Wednesday:

	Thursday:

	Friday:


Please list your class and work schedule below (or attach to this application):

	
	CLASS SCHEDULE
	WORK SCHEDULE

	Monday:
	
	

	Tuesday:
	
	

	Wednesday:
	
	

	Thursday:
	
	

	Friday:
	
	


1.) Why are you interested in becoming a member of the Peer Tutoring Program?

2.) Please list any experiences or qualities that you have that would be helpful in working in one-on-one or small group settings.

Tutor Contract
Please read carefully, sign and date
As a tutor:
· I will check my MIAMI EMAIL at least once a day during the week.
· I will contact my client within 24 hours of receiving his/her name and phone number from Amy McDiffett.

· I will not do my client’s assignments for him/her.

· I will attend all scheduled meetings with my client.

· I will get all contact information from my client at the first appointment.

· If I need to reschedule an appointment, I will give 24 hours of advance notice to my client. I understand that it is MY responsibility to contact my client and not the responsibility of the Student Services staff. 

· If I do not show up for two appointments, my client has the option to change tutors and Amy has the option to remove me from the program.

· If my client does not show up for two scheduled sessions, I have the right to drop him/her from my schedule.

I understand that my failure to adhere to any of these requirements may result in the loss of my client(s) and my position as a tutor.

Signature:__________________________________   Date:_________________
*** Please return to Amy McDiffett, Room 1 Johnston Hall ***

