MIAMI UNIVERSITY EMPLOYEES AND FAMILY MEMBERS, STUDENTS, COMMUNITY:
To qualify for free tax assistance:
Gross income must be under $57,000 in 2011
(A single taxpayer can earn under $57,000. Married, filing joint, can earn under $57,000,
combined).
Must have an e-mail address

Free tax assistance will be provided by Miami University Financial Education Directive (MUFED), a
student organization, at the following locations:

Hamilton

322 Mosler  Saturday — February 25, April 14 10:00 a.m. to 1:00 p.m.
213 Schwarm Wednesday — February 15, March 21 4:30 p.m. to 7:00 p.m.
Middletown

15 Johnston Saturday — March 17 and 31 10:00 a.m. to 1:00 p.m.
2 Gardner Wednesday — February 22 and April 4 4:30 p.m. to 7:00 p.m.
Oxford

1 Benton Saturday - February 11 and 18, March 24 10:00 a.m. to 1:00 p.m.
1 Benton Wednesday - February 29, March 14 and 28, April 11 4:00 p.m. to 7:00 p.m.
VOA

To be determined

No appointments are necessary. Walk-ins are welcome up until the latest times listed, above.

Note: If you are unable to attend any of the above sessions, you may go to
http://myfreetaxes.thebeehive.com to prepare your taxes.

MUFED is a partner of the Southwestern Ohio, Northern Kentucky and Southeastern Indiana’s
Regional Earned Income Tax Collaborative and the Internal Revenue Service.



http://myfreetaxes.thebeehive.com/

Tax Checklist

Use this list to help you get organized to either file your taxes online or in person. Note: If you're getting
free help filing your taxes in person, make sure you take photo identification for all adults in your

household.

Step 1. Gather your documents

W-2s for each job held in 2011 for each person in the household. This form reports your name,

wages, and other tax information to the IRS.

e 1099s and 1098s showing other income (unemployment, social security, school loans, health care

reimbursement, state tax refund, gambling winnings, contract work) that is reported to the IRS.
e Incomelinterest statements received for any savings account/investments

e Bank account numbers: A voided check or your bank or credit union’s routing number and
savings or checking account number for your refund to be deposited automatically into your

account through direct deposit

e Last year’s tax return (if you have it)

Step 2: Collect information for everyone in your
household

e Name and taxpayer number as they appear on the Social Security Card (SSN) or Individual
Taxpayer ldentification Number letter (ITIN) for you and all dependents (including children and

elderly relatives that you care for)
o Date of Birth and Relationship (son, daughter, mother, etc.)

e Current address (it may be different from the address on your employment records)

Step 3: Gather additional applicable items

e Childcare expenses: name, address, Tax ID or Social Security Number of the child care provider
e Business expenses and assets: if you're self-employed or have a small business

e College: loans and/or scholarships received, and bills for technical/community college or university
(Forms 1098-T/1098-E)
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